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OFFICE CFSECOEITf 

1^21: Jasailly 


&rade f»B 


1» As authorized the National Intelllfence Anthorllgri foniulates 
aad dlaawdjiates coordinated FedwaJ aecnrity policies aad pro- 
eedorea partalnirig to tli# safeguarding of classified Infonna- 
tlOB and matter of the departoents and agencies of the felted 
Stetea fevemaerit in the Interest of national security* 

2» looserIbes and supervisee the imploE'entction of the overall se¬ 
curity policies and procedures for the Central intelligence 
Croup designed to insure, on a aorld-wlde basis, the control 
and safeguarding of intelligence Infonpation and intelllgw-ce, 
particularly that received fro® sensitive sources, and "^e 
security of operations, personnel, equlpaent and installations 
of the Central Intelligence Group, 

3« As authorized by the National Intelligence Authority, formulates 
coordinated Federal censorship pedicles and proc^ures for 
iffiplsffiientation In the evwit of a future emergency or state of 
ear. 


4, Ipcm request by appropriate offices of the Central Intelligence 
Cfeposp, detOTBlnes the reliability of sources or the credi¬ 
bility of infonfiatlon furnished to the Cwitral Intelllgenee 
GroTJ^. 


5, Acts as ag^ioy of the Director of Central Intelligence, in 
collaboration «dth the Advisory Council, for the security 
eoOTdlnatlon of all public relations, press or slailar re¬ 
leases and other publicity matters pertaining to the Central 
Intelligence Cbrotp. 


6, Coordinates, in conjunction uitb expropriate offices of tJse 

Central Intolllgance Gro^p, natters relative to the tectoical 
M^rity activities of the departsients and agencies of the 
'iWBwral Ctovemnent in the flMds of secret oeans of comintml- 
eatlon, radio direction-finding equipnent and techniques, 
sabotage materials and technlquoD and related subjects. 
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if 1^ 


Befnsljf Acttiitiftt Blreetocp for Seourit^ 

1. f^oioa datles prworlbed the imnls%m% mreeter for Stoofitr 
and m%» for hl» in hi» ^Jiieaae, wnaaing tbe reifenBlMUIar of t*» ©fflo*. 

t. In «nd nore he eaAralMtf iOfer?isil<»» ew «»<* 

eo<»rdlneteii the eetiirltie® of the eevearel aNKWthee imd 8 T:|Mirti»o*i Slislem 
T»ith iatd 31 if«ao© egweies of the f«rttet|rtitlag goveiiiffia®t ^arttfente te 
eoozdin&te eeempity laeftstires to ineure 1101 fotatltf of end to ellail . n ate 

or eeordlnete eenflieting adtivitiee. 

3* ireveie# »* neoeeaery^ in conneetlon with hie eoordineting end 
liMsoci fmotimis# 

k* Ai^ro«we» pliers mstettted hsr the ^eaoh Ghlofs for the signatwre 
ef the ieiietant %reetor» 
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Approve 

ssmm 

^jhwyfft-iMy t® IS&nMi’toT' Smp SwouiPlty) 

WMl» OAf*? 

I,* ii^M(* 9 ls«s tJw ewafepei of lne<wi»g arwi outgoing. 

2* m<B»mvcy info«B»tion ts pc^r iwwors ibI dtaroet® to 

tlgpK/sac±a.im 

3* Piutt kivifaL tdof'hme e&Hs isad TrlMtora* 
k* IttintiJjBO of iigpotRtmmts and cenfowteo®#. 

5# f^siUJPiMs ag«a4& for aawtia^# 

4* Swp«r»lwwi Hointenaoo of ikaolataat Dirootor*! offlclol filoo* 

T* AMialw lo pr^p«r*ti<Mi of <3ra£%s of oovreiip^^4imee» ajoanoran^ «i4 
la^porto r^otiRi to progross, j?l«n« and proeatoww In emmoetion ’Oitli 
eporatLona of th* offloo* 

$• Rwigjarao rsotlno oorroapondone# cbi ©on riM^ponsiblH^* 

?* ^^^orviM* 8t«E50fMi>WLo aotlvitiT of offioo* 
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co m m/lhk lUUIl li IL Ottebeif l?l 46 

mum Of gsemm 

ni a-rt r~4H-AnafpMB;ihMi» 

(8«flT«tax7 to AfiiBtMit l>la»otor) 

Orfide SAIM 

i. t*lRSsribe8 41et«tien, eonglttiug of aorj*«iq^a4«soit| 

rnmarm^t js^rta, etc. of a tecdmical mA non-technieiSL aataire, relating 
to plans <»4 pirecoiteiree Insolvei in operation# of the offlee. 

2» ttaintiiiiui ei^ieioles of i^ppointsiente idi conferences. 

5. leoiiTW telephone cille visitors. 

It. Mvee routine infonsatlon to jumper perewte a «4 directs the® to 
ei^ropriate offloials. 

$m RioiAves end saintaias control of Inocnii^ sad omt^ing islil. 


. r ■ » ,rf. ^ _ 

Approved For Release 2001/09/03 : CIA-RbP78-04007A000100040013-3 


-R«p 00040013-3 


GOB S OSy^a. Ap proved Ft>r. 



&I9W- W SSSBI^II^ 

JEBSmbSSI 

l8Mnxfeiv« Qitie*r, Aosiatani Mreotor for Sisouzl'^ 

QamSm F»6 : 

!• St^rvlsos oicioutiirii ftmoMons |>art«ining to tho atelnls^r«ti<m of 

offio«» persennoX std attviots* 

im l^roota and oooidinfttoB the •etlrltleo of l^o Aaotstmt Esaou^ipa 
Offioor and Sntoutiro Staff* 

3* la ifooiionaiblo for fero^moX - roorul-^it^t and pxt^or oorrolation of 
poroormol funotlcm idl^ln tho Offioo of Soourlty* 

It* i^pprovos and ol^s dlrootlvoe to thd Staff of the Office of Soeiaritsr 
in connootisti wllii its adaiiilJitPatl®^* 

5* fXana ndsdnistzitttiro poUfi^ m& froocH^ea £me yie Office of Sedsd^itif* 
6* Xntftxpret and et^rviae the eperttimi of CKitral IntelUgance dvoup 
Adslnietratiire prooedvires idthln the Office of Seonrit^f. 

7 • Sv^^ftl*aiaes the pm^aratien of the dtai^ and WNiuril^ rostera for the 
Offiee of StMiurlty* 

d# Xa rei^naibXe for orientation and training of ne* pereomeX* 
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Odtober 


mm Of mmm 

Wmmtkim 

A tM . f tjmt SttteutiiNk 

1* I* 4ir«ot:^ r#»pon»lKL« f«r tiw # 3 E*«utiire of ta» Offie# 

of S««tBd^f iaolu41n« poraeimol «ft4 offtw «flp*le«l* 

t. S«@tiia*feoB tfe* lusti^tt## of •awwotlw i^f i» eoa«ill«i0* 

iii'^ l«i4 toKi W oaKKiuti'f# offie«3P* 

J, l^r«q^a£Wi drafts of <iiroctiv*a to tha staff of ttes GfHos of SSSfuritar 

1» «onneota<m witfe its uSaiitistratirs proesdoros* 

l»f«fts for tis# *tpr®rai 'of tiis toeo.li'wi, «ad ssouritr rostsrs 

for ths CJffios of Soouri^* 

I* Is fs^onsiblo to «js oasstttlvs for tfes pt^r oriontation aad 

traJfiiiig of m» porsonnel. 

d. aAlJit«muaeo ^ sopplii^* 

7 , ^sf^sos tbs dlstsfibottott of fis^ars and sail nithia the Ofliflwi 

sf Sssuri^* 
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•M«aUv» 

AdaiidatrAtiw imutmt mnA S««r«t«iy ta 


OamSB GAF-«4 

■ -^X«" 'faifeti mA tm«B<Pfl5»» dHatatlow eentlatlnK ®f aanH^Rittai 
poaButaaaai siafflsWBMi* r<ap®jpt» 9t a teofenioil waA iMM.-*t*ciiHii®iil n«ta#« 
rvlAtiag t© «rA |^*botAur•» of tli® |&i»eaU.T«* 

® • Si^iaFai®iMi tdte# ffi*3jn^iKBi8ae# of sohoAiloo of ijypf^oijilasfflsts {saA 

3, 3l(W«t^ tolopbiKio oillo isiA vlsttoro. 

ii. lafois»tion t© oidl«fi «i4 <tlwots thtB t© ifjpiN^ilAto 

$, i^rAww tho iwS«l|t *tiA ^stalbutttm of iaetaalii® «*A outgoiKf 
aiU, of tbo Of^o of Soouvitgr« 

' 6. SapBPilJWH* tJbo Mitntoniooe of tfeo odtaloistarabM.vo filo«» 

T» i©lllf1yi tft Ifebo orleu'feoti®! oaA ttjpiliaing of ao* po|SM»si#3,* 


.WIdWBO*- 
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29 Ostc^Mur 


cam^msms. 

rnmiMm 


E. T***^”* 1*8 of wtfoi»f e«iro«pe«^i«^» 

5. fiattf m tfoawwi^ 41ftKW*B» *»»«» mA 

It* In tho of giswwfi. fll*» of SewfotliMl* 

5* 13000 foaofil laying »• rofnoo^ ««» o^^ ©lorlooi 4 «%lo** 
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COIR Q3/F»l 


29 October 19^6 


OifICS OF SSCUHITg 

Poaigy Brajae^ 

Branagh cadof 

^jyife F^7 

X« A# aathcsrlMd initiaUj- by ttxa Nati<saal lAtellij^enoe Autliority aaS: 
laaigr dtreetlsn of Aetlstiint arector asawaee rseponeibillty tor 

the Xoraalation and dissamlnatlon of ooordimkted fm^vral gsciirlty polioies 
an4 S^otitarea pertaining to the tafeguardlng of oUstified informtlon and 
natter of the Departnenta and agsneiee of the USnitedi Statee OofimHent In 
tAm interegt of national eecurity, 

Z* PsreooribtJi the owiriljl seomi^tgr poliolea and progodtar^a for the 
Cenlraa. Intalliganoe (hroup- cteaigned to inaaire^ on a msrlci-e!d<l» basis, the- 
gmtrgSL a»d asfeguirdiag of intaliiggrioe inf^namtlon aid intelligence, 
p«rM.gularly that receln^d froa ®nsitiv» eourget, aid the gegurity of 
(^rations, personnel, aquipasnt and installations of th* Gen-teal Intalli- 
gencs Qronp. 

3* Ratn-taina and super-vises Haison with tii® participating dapart»jnts 
with a -view to aoordiaatlng policies affasting th® sesurity of the foreign 
op^s^-feioas of the Oenteal Intelligence Group and tl® partlelpating depart¬ 
ments. 

k* Supervises and coordinateo the activities of tlte Ghiefs of tim 
Federal Security Policies 01-vision imd the Central Intalligenoa Group, 
Segarlty Policy Idvlsion. 

S* iffToves poligy pif^ers aibaBlttad to him by the division chlofs 
for the signatur® or approval of the Idjwctor of Central IntoHigsnce 
and the AmtBtmt Blrseter for Soourlty. 

6. As neeassary to the psrforiaanoa of his duties, perfoms and 
directs travel to Installations :nd fields of operation of GIG and biie 
parti cipa-ting dapartaianbs to ob^rva the extent to widoh policijas are 
effactl-va in the intsreats of the national security. 



i 

! 
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m smmm 

f^'XXcy ^aneh 

Chlaf t Fa^rai Seeuylty Poliejy Dlylalort 


<^ada P">7 

%» Subjaet to tites gomral ttv^zTision of tba Chief« Poliegr ira&ehj» 
alrad m authorteed by tiw Matdonal Intallieeaca Authority, formalAta® and 
dlosesilQatea eoordinated Fodoral eoourity poUoios aad proeect^ras p«^taining 
to the aafoguarding of clasaifiad inforaation and matter of tha Oapartaante 
and aganolo® of the Claitod States Oovort^nt in tba Interest uf national, 
teouxlty, 

j 2, Midjstains and sti^rvlsas liaison adtb, s^ coordinates ths policies 
Of, tho dsparteients and agondas of the United States Oovsmirvint rolatlng 
jtte follodagt 

I a. Thm dadasslfioation of dooai^ntsf 


b* fop teCTBt control prooedurosj 

I o« Sseurity claaranoss of offielals to raesiw eartaln classified 

[materials tipom. tb» Central InteXllgonoe Croup, State, War and Many Qspartmnts, 

1 and tbs dsint Chiafs of Staffj 

i d. CkanrorslcHi of aocuilty ragulaticats from ®«org 8 Ji<^ to no*>-ai^rgaacy 

I conditions and, if nsoessary. Tic© varsa. 


J 


3. Superrite® swrraya of seourity raaasurs# in. effact in tia Fedaral 
(tepartetsnts and agencl©# to safogiutrd intelllgane© Information and isteXligsnca, 
particularly that rsoalvod from mnsitiw sources, and reoori»s»d» any meas- 
sacy oorraotiT© action. 


It* Coordinate# and lErocta the actiTitle® of the peraonnal of his Division. 

5* Apppote® poli^ pagers for aul«iisi0-on to the Braneh Oiief and higher 
authcaity. 


I 
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j i, Uadsr the ganaral saparvlsion. of tha ^anch Chief, rascrlbas tba avapall 
saourity pelicias and pi’ooddarae for the Central Intalliganco (jrouji designed to 
inaura, on a worlcMit<fe baaia, tha eontrol and aafaguarding of inteiliganoe 
ilr^ormatl^ and intailiganoe, partiCiAlai’ly tiiat me»iv@4 from tlm aansitlva aoureea, 
iamd the wcuHty and oporationa, pareonml* scjaifwant and installations of tha 
jGentral Intalligaac® llroi^. 

2* liaintalns and supervi&^s liaise arith and ooordliiates the policies of 
tho several offioss id thin tha Central Intailigenoa Groi^ relating to tha foliar ingi 

a, Tha dd^lasaifleatian of dootaaentsi 

b» Top sscret control procedurssj 

o* Seourltj clearances of officials to rseslve certain olaasifisd 
materials from- tia Canfaral Intalliganc# Croup. 

d* Conversion of security raguletions fro® asaergeaey t© noi>-«mrgai:c 3 r 
conditis«x8 and vies versa. 

3. Within the Central Intelligence Group si^rvise® survaars of saciarity 
fflsasures in affect at the Federal dtor«irta»nts and ag®ne3.e« to safeguard intel¬ 
ligence iafcjrmtion »'id intellig^nca, particularly that roosived from tenaitivs 
sotirees, and recownda any nsceasary oorreotive action. 

4. Cocspdinates and (Erects th® aotirities of tho perefflinel of his Divi8i.©n, 

5 . Approves policy papers for suoaisaj-oa to the hranen Chief and higher 
authorlly. 
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CODS OS/F-4 ^ October 


omc'i OF mcmn 



1, Under tha directioa of the Chief, ^daral Saourity PoUdy Birliion 
drafts and aastets in the fbaSaalation of Jt»Mjr^nated ie<laral security policies 
and prooeduree pertaining to Bafeguard'Ojf classified Infonsatxon and laattar 
of the toparta^nts ^d aganoles of tie united States OoTOrnmant In tiw 
ijatarast of national security* 

2, Under direction of Division Cliief, mslntalns liaison i^th and 
coffirdinates the policies of the nspartoenta and agsneias of tho United States 
relating to the following* 

a. The declassdfi cation of dociiaontsj 

b* fop secret control prooedurea; 

e* Security clearanees of official® to receive eertcdn classified 
fliaterlals frcM the (Antral Intelligence Sroup, State, War and Naty rfepsarbrnants, 
«tnd the ^olnt Chiefs of Staff j 

d* Conversion of aacority rsgulaticms fto» eiBergsncy to nQn*-eaiargoncy 
doTiditlone aid, if naeossasry, visa versa. 

3» Coraiuets stnrreye of sscurito usasiires in e ffeet in tha Federal 
departments and agencies to safeguard intelligence infoj^tlon and intelli** 
genes, partictilar!]^ that received from sensitive sources, and leccwaj^nds any 
necessary corrective action* 

h* CooirdinatoB tho activities of tb® QiviBl<xa personnel* 

5* grafts and subtrdts policy papers to the Blvieian Chlof for ^roval. 
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OF g';ouRifir 

Policy Branch 

ti J b t w gw.i wu l i m i II I II m » l ii i - 

Asylstytr. CIG Secttrlt/ Poli<^ Plvl#i^ 




1* Under ths direction of the Chief, CIO fieeiirlty PoUcy Diviaion, 

^afts md aasLats In the formulation of <wrall mourlty poliexea md 

for the OIQ daaigmd to insio*®, on a warld^nlde baoj.a, the control 
dnd safagnarding of intelUgauco infoitaation aiid inteiligenoe, particxilair 
lat rac8ived fran senai„tivi3 sotiroes, and tiie eeciirlty and oo»ra'tion8, parson- 
xtal, 0qui,3Bient mid Inatallatloaa of the Central Intalltganca' liroup. 

2, M.^ntalns li«d„@on with and coorciiiiates Um policies of ih» several 
hranohes tho Central Intelliganca Group lalating to Uvs folloeingi 

I a* fiiaL declaaSifi cation of doci.t}fKjnts} 

b* fop secret canta^l procectaresj 

Seciirity clearances of officials to receive certain claaatfied. 
materials fro® the Cantral IriteO. li «^nce Croup* 

d. Gonvei'sion of security regulatiiais fro® eraergency to non-eisargsncy 
con,dit:ionfi and vice versa, o rf 

3» iitiiln tte Central Intelligenee Group, conducts stir%-eys of security 
MaeuTfejs in effect at tl» Fadoral dapartmants and aganctee to safeguard Intel- 
llgeaee Infc^iaation .md intelllg9nc.-i, particularly that received froia su^iBitiva 
sources, and racranjaasKlB necessary corrsctlva action. 

^4* Ooordinattas ths activities of 'Uio ciivision p'-srsonnel. 

I >. iftmts .md subisios policy pa|>3rs-( to fcha Bivision OMref f&r approval* 
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mm m/v- 


29 Octefear 


OgJlCE OF SMUH 


and i^aeretary to Breach Ohtef 


drada CAF-^ 

1 fakss and transcribes dictation oX iiigiOy oXassifisd cor^spoi^nc^, 
LorLa JS a taohmaal and nan-tachMcal nat«-. of anvoWng 

policies and procoduras of tbsPolicy Branch* 

2 * fupervisas ths madntenanea of schadulas of appolntr^nte and coiifor-neas 

I 3 * Haceivas tolsphona calls am visitors. 

! 4 , SiJporvisas recaption aBtiYities. 

5 , ioparviaas tha receipt and dtstribntion of tn 0 Cfflin£ and outgoing 
mil of the Branch. 

i 

6 * Supervims ths maintanancs of tho Branch files* 

7, Assists in the preparation of agenda of matings# etc. 
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29 Oetob®? 19146 



ffirada 0^-5- 


^ taranioribss dictation tor claaaElfiaci and uadassifiad 
^oranda aM reports of & tacteical aM non-fcooimioal 
plans and prooadui^s involved in tte c^araticn of tho 


2. Maintains schedules of appointiBents and confarenoes. 

; 3* Bacelvefi talaphona ealls and vi^d-toars* 

4* Slvae^utint inforraation to proptr parsons and diroets tha» to 
^propriats officials* ^ ^ . . w** &o 

S* fioosivas laall atsd control distribution* 

I 6* Is responsible fen* and maintains office files* 
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1^ Oistfitar X'?it6 


m 


omm m gismtir 
di a»curltar Poli<g- aivlailon 
C3»i^-4t9 nogrsap^hgir 


ara^ 


! X. faksii ana laranaaxlbea dietatlosi of cXaaslflsd and unelaselflad 
oj^ai^oiKlancaj saaoi'anda and raporta of a toohaioal and non^taelxQiQaX 
nktura mlatiag to plane and proee^hares inaoX-Bed ta the <^«ratl<sn of the 
mirtelcKi. 

t* Malntelne eoheduXa# of appointwsnte and confenanoas. 

3« Seoelvee telephone callB and visitors. 

h. Givoi routine informtton to proper persons aid directs the® to 
j^proprlata officials. 

leoeives mail and oentrols disteibution. 

6. Is responsible for and maintains offioa files. 
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t9 1?^ 


cayiCE oy iBG’ORitT 
Stasorsbip Plviniiig %r«mh 

8®ns«rship planning inancai 

I ' . ' ■ ' ' 

j^adg. p ~7 

I 1, As ipithorlaad the Sational Intelligence Aathcrity, 

f^wwlates coordinated Federal caiaorship policlea and prooedures for 
i^lementation In the event of a future eaiergency or state of iwr* 

2* Si^errUes and aaintains liaison nlth oth®r govemaeat 
departaaenta and agencies, as applicable, with a view to asoerta-ining 
^eir eenaorship problejae during the recent war and any problems they 
j^Mjy anticipate in a possible futiiure emergency* 

I 3* Mrect# and eotnrdiiwtea the aotiv?.ties of the CMefs of 

Ithe Postal, lelecoransunlcatlons. Travelers and Prisonars of sfsir, and 
ifiiternees Pivisibiis, 

I '4* A^roves policy papers submitted to him by the Di’d-sion 

j^Shlefi for signature or i^roval of the Bireotor, 013 or the Asaistaat 

iBireetor for Security, 

i 

5* As necessary to the determination of physical and policy 
ceaionfiilp problems, travels to possible operational sites or to con- 
i fareeces with eaperts in the field of censorship. 


COftiriDCNTIAL - 
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1* gtttocral direction of the Br^ek Oilef, 

! et^errises the prefseraticm of etedlee and pepera in refard to 
fopanlation of coordinated Federal postal ceasorship policies 
and procedures for implementation In t/ie event of a futnre 
e®erg 0 ncy or state of ear, 

j 2, Coordinates and directs the aetlrltlea of the par- 

I wmiel of the Festal Mrision. 

! 

5« J^rores pollmp pipers suhraitted to him for subse* 
ftaent oonaideratlon ^ the %Hmeh diilef and higher anthoril^. 

As necessary^ and ae directed hF the &aneh Chief, 
pmrf&ma trsTel to determine facilities of personnel axxcL 
«MBOosiM»d|tlon available for the possible isplementation of 
poet^ censorship policies in the event of moegmey. 


Teaporarily, or possibly pwrisajiatitly, as detar- 
Bdxked l^r ftitore cperatlons sM needs, performs concorrently the 
ftBoetion® listed for the Chief, Travelers Division (CODS 0S/C-4)» 







Haaniiig 




6d*it 

%m UNter lsJ» 0mfi^ mr*0^»n «f »i«aoii mMi, «^i?»ls©» pr^«mM.ei» 
<li!‘ 0'fetUti.#8 slid 34lj8dlllg .^© ^18 ftolWlldltiiiOD &t 00©P^liH8^8^ yiwSftMPI^ poXici## 

•I id ipwicNidurW aa tdlwMamadsfttloBi* ceaiifiHPthip for ijiqi>l«wafttoti.on In 

df « fa'teiro or «t*t# of «»• 

I i* ^»otddn*fc«i md dij>od%i! lotlritio# of foiwarraolL of tho 


fi|[d.«o^^siiiiioiitiono Dliritiim* 

i 3. policy «ubBlttod to hia for wibfoqpiont oonoi^roUon 

th# lrin<[^ CSdof and hlg^r aotliori^* 

{|.t AiBioooiBOiuify ind as dirootod hf th# Cidof# i^rfota* %riw^ to 

dltoraiii* fJK^tloo and porooimol awiiablo for tho peoolbl* lapi^wntatioB 
olf toXwoeaonsileati^^^ effitoor8M.p yoUoioo in tJai oront of worfittdr* 


or p®«iibJy i^xiuouintly «• dotomiaod t@r futuws 
op«rotiontt and wm94»$ parfoma omeorrantly Uw datlao iiatad f^ tba Ohiaf* 
fritfionara of tttr md litarMaa 19irlitf.on. (ooda Q$/Q<4) 




0an8os#ii|» KLiaviini Brtoob 
(Mtf , ®einr*X«» mitaloa 


1, ffelter tlMi gwttw^ MMtim of t&* ap«n«to CM.of, w^^onriso# ^ 
of otoddlAS mii in£t» loading to tho f o*wiiatl®a of oootdiaotod Fodoinll polleios 
oni proooiuroa for th* <moorohi> of paporo md d»o«s«nt» oorried ^ trwroloro 
foi lapl®a»t«tion in the owt of o futaro wnorgonoy or itftto of «or. 
i 2, G^&i^lijuito# «ni B«#erfio«i oetliri'U.oo of tteo forwomol of tfeo 

frioolorB Bitloion* 

! 

I B* J^roiNoo policy piq?ir» cui^raiitod to M* for iulwwpont owactdcrotlon 

lcy| tbe end M^tor Maturity* 

I k, Ac aoeoeway^, «w4 «» diroetod lay tfeo %tnOh CMof, porfoiac tmird 
to dtotoradao fwiliticB and perwsiini^ Awiilalslo for tea foaaiblo i«plaawKitatl«i 
of ‘bwwalorc docuaaent® cwiaowt»ip polioiwB in tfe* orant of as^r^moy* 

Ifotai Above ftoetioiai to be parfomod eonourreatly witb. M.8 otiier 
fuhotiona by Chief, Poetil Bi^dLeten (C^iS e^/O-41) until aoperlaaoe indLoetee 
teLther m s^tiiMUl ie retpidrad to head thia Bifiidon. 
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BfisaaMT ©f War and 

3.« tpisdisr 1^© l^enei'sil dlMdtldn ©f ftfanch OWLel* ocai^icts atttull©© 
ind ;r«SMf«8 dr»m U« 4 lng to th* foramlation of c«erdin»t«d fodtrol poUeioo 
and p?06ate#s for ttm of emmsklo%t%tam and othiap laateriaS. »«it 

or i?oe«lv «4 %■ prlaonoTf. of ««i or lnt«R»08 f«»* li^^wttation. 

Qaordinataa and stj^>e*iAioa actlritiea of tlai pwpfiHmel of th* 

ir«<Nliir« airlaion* 

3. A^mmm poM^ laper* aohaitted to Mm feat *aha#ta«it o«wid»*m« 

hy the Iraaoh SM.*f and ld^h«r tathorliy. 

Ii, A* n»o*Bi<BFyj and *§ diracted ty ^ ftpanoh Chtaf* perfomo* traral to 
dataraln* fiollittaa aajd p«rsosnnal arailahla for th* poMdl^ i«p2ji**ntation 
of P W mad Inl^jraflWi o«Biorahlp pi^otB* in th* ofont of mmsegoncj, 

Th * fuoctiicaai! ar* to h* p*rf<»nB*d ootunirranl^ isith hla 
othiar funoti«n« hf th* Chief, T^ocsawastoatton* <(»/C>-3) oatll 

ow tort on o* indlcateo oh*tl»r »n additi<Hi*l sHraon i« WKpli^d to head tM* 






i a. of aelMMbljts of ooafert£.e««. 

i 

I 3. ttli^bQiW^ ooUa «»;! 

I h» SssismM.wm mm^m mu^itim* 

1 5« SapWPftjNs iim roQttii^ ami dtutriteMoe, of ijs*a^fif taia. aat4otng 

. 4 ali of llM» %«sol»« 

1 6* ^sggmvimm ilMi »yjb^i4!amNi of tuo Slim* 

\ ?• kmijAm la of ogoeili for oioMt^ji tto« 
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(s*ncE OF ncwsTr 

i 

CensorahLp Fliui:ili){g Brmch 

j 

Poiit«l and Trmrelerel la^sion 
C!l«rk StenogTfejphwr 

j 

i 

I 

CAfi -5 i 

I 

1« fateaa and tranaerlbea dLctatdcRx of elasalfied and luwiaaslfled 
efsnraapondence^ meaioran<M and repH»*t8 of k technical and nor>-t«chnica2. 

i 

I 

nature, relating to plinis and jarocedurcs tncvolved In the t^ration of 

j 

the I 

8f Malntaln$ ethedulee of i^polntiaefite aiid confiea'encea* 

3* Reoeives telephone ©alls tiid vieitors, 

U. Gives r<Hitine infoiw&tion to proper persons md directs thes to 
appropriate officials, I 

I 

5, l^ecetvas mil imd controls distribattoo, 

6, Is reaponsibl© for and iBalnt;iins| office files, 

j 

I 

i 

I 

i 

i 
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29 Oct<^ I9k^ 


mmmm SiPfflBCSf 
6«BiM)rsI)lf fXamilfig Branch 
f«l«coBBaBstc*tlQnf mid fW and Xntemaas Dlriadcn 
dinrlc f iimographar 


X* tmem md ti'tnicribas dictation of dawsdllfd and .nelaeailled 
wmm&pm3tm9» aaBBorcnda and x^parta of a ttelxideil and nso<»taehnlei^ 
m^mig n4atlag to piano and proee^ron invoivad In th« o|:«ratlon of tha 

■! 

i« Miliitalnf w»hfduias of appolnto^a and c^mfOrenoeio* 

3p Maemlrtia talaphwio callo and viadtoro* 

li« &Wm romtliia liifor«ation to pfop«r paraona and dlreeta th«n to 
appr^ciiito offiaiiOa:* 

9* tkfmdmm nail md eontroio dlatrlioutiari* 
d* Za XHMq^nall^ t<at and maintaina offlca flZaa. 
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CfFICg or ^CTjRITY 
Ghier« Seeurity Branch 


■ <|pada P--7 

i* Bix^C'ts actlYlties to dstsnsliiss* upon jrd<|iost by uiapropriate oTflces 
of tte Gentfal. Intel34.g9nce Qroapj^ the xaldability of souros or the credibility 
of Inforaatlon furnisbad to tha Gentral IntaUigeace Group. 

2* Aotfi as agency of tba Director of tbs Central Xntelligance Groi^, in 
ooll^oration with tba Advisoxy Gouncllj feat* the security coordination of all 
pubMo relations or other publicity laatters pertaining to tlia Central Intelli- 
genee Group. 

1* Goirdinates and Supervlaos the activities of tha Division CMafa 
his juristtlctionj Chiaf, Investigation Division; Chief, Public Halations 
laivisionj Chief, Hecords Division* 

Apirovaa policy papers subsitted to hia by tha Diviaion chiafs for 
tto Signature or ^i-rQYal ol tl^ Asi^stant Director for Sac^inity or ti^ Mi^etor 
of Central Intelligence, 

^*' Has cysrall responsibility for tho operations of ti:® investigativo 
sorvloe and tha taehtiiquss and procadures ejsplo^d by it. 

* f\ nseessary to tte parforaancs of hia duties, parforas and diracts 
travel to detaraina rsliabilily of souroes or the crsdibility of infonaation. 
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7.9 Ootdbsi' l9h^ 


aiscimm mMm 

^St.. Investigation Division 


Qyads P-4 

i* Under policies prescribed the Cliief, Security Branch, sii|53rYis®s 
iavastijations requested by appropriate offices of th® Central Intalligenoe 
Qroi^ to d»tarmlna the reliability of sources or the credit:: lity of informa- 
tton furaiaSsed to the Central Intelligence Group, 

2* Assigns and evaluates the infoniation obtained b<Sfore release to 
th® roguQstlng office* 

3* Birocts and coordinates the ;ictlvttiss of tha (facial investigators 
and other psrsonnel of tha Division, 

h. Under policies prescribed by tho Branch Chief performs and directs 
travel in connsction with raquestsd invastigations. 

5% Approves policy pcpars submittad to him for subsaqiaBit considaratioa 
tar signature by the Branch Chief or higher authority. 
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'mm m/$^3 sZ9 October lS>ij6 


fiESUaifY MAKGH 
Public Belatlona Dl,vision 


9rad» f»6 

1* A«ts» iindar policies preacribed bj the Branch Chi 2 f, as the agent 
of t toi Di rector of C@Etral Intel ligenca (in the collaboration isith the 
Adviiaoi'y Council) for the saouritjr coordination of all public relations^ 
press or stoti lar releasesji or other publicity laatters pertaining to the 
Central Intelligence Oroup. 

2» Blrects and coordinates tiB activities of the parocnnel of tlB 
Mvlsion, 

3, Approve* poHey papers subaiitted to hi« for enbsopusnt consl#ration 
or slgnaturo of ths Branch Chief or higher authority* 

li* Bnder policies prescribed by the Branch Clilef, perforas and directs 
travel for the purpose of assuring ^hi security of the public relations of GIG* 
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CdE 0S/S4t. 


29 October 19ii6 


B^CmiTS BRANCH 
Ciiief^ Beeorde Pivision 


1 . : 




1* Under the general direction of 'Uie Chief, Security Branchs 

a* Maintains records and files relating to the operations of 
tha| Security Branchj 

to* Maintains ccmplete file for refarence purposes as to the 
itiability of sources of infcarmation supplies to the Central Intelligence 
Group, 


0 * Maintains Information file on personalities and organlzatione 
fer rsfoj^nce ty tbs Public ifedations Division and other eleiaants of the 
Central, Ini^lligeno© Group, in order to determine proaptly the background 
and reliability of persons and orgailzitions seeking contact with or 
inforBation from the !hrector of Central Intelligence Group. 


d. Maintains liaison with participating departaientis and other 
a«6»n<d.es, as appropriate, to assure th? building up and mai.rstenanoe of 
the Informtion provided for above. 


t« iy^proves policy papers subnd-ttad to him for subaaqiisnt consi&ration 
tar iigaattjre of the Branch Chief or higher authority. 
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cm m/8-5-7 29 October I9I46 


sscsRin ^sicfi 
. . *■»'" * . . . 

loTOgtigatioa mvlsloa 
SpeolaX Inyestlgator 


Saraufai F-$ 


^ directed by tho Chier of Divlsloii coadueta speciaX 
iaveeti^tione to (^tarairie tha rtliabiilty of soiaress or iha credibility 
of infonaatioio furnisbsd to tbe Central Intelllggnce Groap. 

_ Gwing to the fretjuently eland? atine nature of operations must be 

lUlJy trained to observe and make spot evaluation of information obtalnad 
and to know fully the tsenniques of claiidsatine security oyeratlons. 

3* Perforae travel to dettrmina tlia reliability of sourees and the 
cre^biiity information* 

Prepares detailed reports of his investigation with full preliiainary 
evaluation and assessement of the reliability of the results. 
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2F Oetobar iM 

OFFICE m s^mim 
Seetnritar l^raaclx 

^citoigtgaUva Issletmit aiiti Saoretary to Braacfa sa^ief 
CAF--6 

31* Takes and transcribes dictation or highly classlfi -id correspondence, 
asa^afida and repeats of a technical and non-technical nat-ro of policies 
and p rocs din'd e of tha Sacurlty Branch. 

2» Siq^ervises the laaintananca of schadnles of appointjagnts and,'conferences, 

3* Beoeives telephone calls and visitors, 

ib* Sopervises reception activities, 

5 . Siqjervtsas the receipt and distribution of incosa3.ng and outgoing mail 
of the Branch. 

6, Supervlsss the maintenance of the Branch files. 

7» Assists in tti8 preparation of agenda for meetings, etc. 
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^ October 19h6 

(]g7ICS 0? SSCURITt 
Igregtlgation ta-Yialon 
Clerk Steaogpaphsr 

grade CA?-»$ 

1* Takes and transcribes dictation of classified and unclasBifisd 
esri^sposdenoe, memoranda and reports, of a technical and non-tachni cal 
rnttira relating to plans and procadures involved in ti» operation of the 
Mvision* 

2. Maintains schedules of ^pointments and conferent^s. 

3# Receives telephone calls and visitors. 

if* Gives routine Information to proper inrsms and directs them to 
appropriate officials. 

5# ia<aiV38 mall and controls distribution, 

6, Is responsible for and maintains office files. 
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omm Qg sscoHiiT 
Fufelie l^latiofls Diylsioa 
Clerk Steoo|j*aDiMr 


flfermie CAF^g 

f*ke8 and tfanaoribes dictation of ciaagifiad and urLClaeeiflad 
wr^i?pondan^, aieisoranda and raports, of a technical and non-tadmioal 
^ Pl^s and pr oca dura s involved in the ©paration of the 


2* Malntalna sdhedulss of s^jpoin'tfteuts and cooferences* 

3f BeceiTos telephone calls t^nd visj.tors* 

inftnraatlon to proper persons and directs them to 

appropriate offictale, 

$• Receivoe aiail and controls distribution# 

6, Is rs^onaibla for and mintains office files. 
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Q8/S~U 29 Ootobar 191*6 

mim, oiF ssousifT 
BeOjEa’d* MvlBion 
Clerk Stetiograpber 

Qrade C.&F*»5 

1* Takat aod tranacribas dictation of claHsified and nnelssiflsd 
ei»rrdi|»ondsnce^ sasoranda and reports, of a taoixnical and noiv^teehnlcal 
afctw®, noting to plans and prQ<^dure3 involved in the oosration of tha 
Blvisloa. 

< 2« Medntfdns aobodiiles of a||>dtiitii}aQts and confarancat* 

|« Iseilves telaphona calls and visitors. 

Ij* Gives routxEu information to px-oper persons and di.:racts them to 
appropriate officials, 

5» Bacelves jsail and ecfatrol distribution, 

6. Is respoxxsibla for and maintains offics files. 
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COM Q3/S~12 & 


29 October 19kS 


qs'FiQi: ciF S:;coimnr 
Record Division 
Clerk-Stanographer (2) 


Qrads GAy~3 

1* Kesponsibla Tot ths direct jaaintenaaos of iiling Eirfateifi. 

2* M^ntains l,og of incoadng axid outgoing oorrespoadanca. 

3» 7ah»5 ;md transcribae dictation, technical and non—technical. 
h* Asaistance in maiatanance of files. 

5. Does general typing , as requ jsted and other clerical dntiae. 
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Brimch 


%* »««il isrlaiiy f«r eocirdiajitiag. In conJtoioMoB 

idtb ii|i|a'Qpr^ ol'il^iee «f ttoe Oestral £at«13JLgei»ft nattftrt rtlAtive 

lui ^ aetivitieo of the m&d •.gwoeii# of tlie 

Qmrwmm^ In the fii^ds of ttoret wmm of msmmS,mUm 0 radio 
finding «9)ydpa«nt md toohai<|u««.B^ tabotage mtorlaia and t«ottiii%ttt« 
and roiatod fvd>4eetfl« 

i« in &eoi9iiiir7 to otTzy oiit his fsoff imw -mi lra«rei 

oC on^umtlon @f tlni Oeo'&ral. IntelXigomo cl>oip and f«riiO:ij»ating 
di^aKr^iitita to atiai^ lateat aatiUKis azzd taohsd(|afi>9 in oiandea^ne seo^ity 

S* ©oordtssatof and ^drects tii« aotiTitiao of th« chiefi of the 
di'vlsisi^ of tiiitt &*ffioh« 

U* Ijj^roriwB poiioir pagiers aubsilttad to hin h^ the divialoR ohiefo 
tm th# aigMturo or ift^roval of the Asaiatant BJreetor for Seourilgr or the 
IHjsastor of eaajtriO. Iht«llig«EBe* 
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mm m mmm 

fedlffiloal Xiranicii 
Coamtsications Mvieion 

1« Im ren^oR&it^le Tor InrealigAtlng matiojrs r#latlni$ to ^ 
■fei^iKioil ieoari'ljr of tJit dtpartHeata uni «g«iwie» of tis# 

fodoral Qoverrahsnt, in particttlar thof* involving- secret fflsai:<s of 
♦eiwnint oatiloo^ radio direotion finding equipwent, and related aub^eett^ 
•ral dpafting etudies mA rscosaaendations in oonn^tion -yiereuith dtaiinsi 
to federal praetide«» 

t« Sfnder polioiea {O’eacrited the Branch Ohief^ perforaa and 
dlreoti- travel to iastellatioaa in the Urtited States and abroad for the 

coordination of activities in the field of seerct cowiunieationjp 
radio direotioii- finding equipKaat, teohiiiciuea, «te» 

3* Cwjrdtnates and dlreota the aetivitlea of the per»03Miel of 
the 0wa«doatd«m8 Division, 

It* Approves policy papers sutoitted to hla for ihbseqiMwat Oon- 
i^^ration or adgnatai-e ^ the Branch Siief or h^.i^er auttiinrl%'« 
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QgraGs OF momm 
feohzdeal Branch 
flhief, Sonntersabotage Division 

i* Is rssponsibl* !<»• investigating matters relating; to the 
twehBicai seoarity activities ot the departments and agencies ol the 
fe^ral government, in particiO-ar those involving: sabotage ma-teriali 
mA tecfenig.’ttes and related matters, and drafting atudiet and reccaanien* 
dstlons in eonneotion therewilSi designed to coordinate federal practices# 

B# lader policfy prej^ribed by the Branch Ohief, perf orms and 
directs travel to irusts^lations in the United States mi abroad f«r the 
•tad^ mui coordination of activities in the field of coantersabotage# 


I* Ooordinates and directs the activities of the personnel of 
the Oonntersabotage Division, 

k* policy payters snbuitted to him for subseqpusnt 

aonsideration silW^tare of the &’«rioh Chief or hi#er aatliority. 
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2? IfetoiMEr 19li6 



mmM mmsx 

•awteteal Braoch 

idtsdSlartx'fitiiTe jLs«iit«Qt aM 
S#«petary to Braac^ Sof 


I* fakes .»iid transcribes dictation oi* ht^Oy Qla,eaifi 04 

eor3?fiS3?o»4ence, aesaorsuada and reports^ teehnioal and noa-tecbaloal in 
liat«r% of polioios and proc'^darea ©f t^^« technical Branch. 

2 * Sttpervlsss the aatnteiianoo of achedalea of appoin'tesnts 

and coufaresuaes* 

3* Receives tslephon# qsJSb and visitora, 

S^rvites reception aotdriti<os. 

I# S^erviaes the receipt and distribmtlon of Incmdag 

«Bd, otttgoing mail of 'tiie Branch, 

flt:q?ervlsea tius aaintenance of tli® Branch fliea, 

7. Assist in the preparation of agenda for a^etings, etc. 
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BraSBtb. 

CkHMaixdoa.tlQxw 

GStork SteBOgfj^liir 


X* fil^v «iut tr«tui07ib«s iUfitation of oXMUiiflR<S »a>- 
olaacifXoil agFrm^im^im«0 azai of » I^JaKMtaX *04 »»£»- 

toohsloi^ r«Xabii3is to plmm wcl proeod-urmi ievol-red to tbo 

opiomtiosz of t)^ cUvtoimt 


t« iRtotaim s<i^«<laX»» of iipi^aitotias&t» mad ootiXerezujeo* 


lli!ie«lves taXoi^ot^ oaXto mad visltoirs* 


OlYes rootim toTormitoo to propur pnraam asui ilreoti 
ttos to spproprlftto offlototo* 


&«9«iYti adl smd eo&tooto d^4itrll?atL(SB0. 


6« li ^roipAcadOfLo. for «a4 wtABtaiaf offtot litoo* 


Approved For Release 2001/0WC^a^ 


00100040013-3 





Ai»001Qp040013-3 
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mmmjsmm^ 

©WBtara^t®** Dlviaicstt 
Clark :St»r»ogrs®ih@r 


1« Tsktf imd trajaaoribes oictatian of classif'i.»d &jad aa- 
t3tiy®i|jfi.ed correapasdactcfc^ vsmQrim.d&. bjjX i-eports qS a tecii^aical and aoa- 
i•©^saliaS, iwttsire, relating to jdjuas aad, pro^usdares iaT©lv?id in th« ogMirati^B 
of ths Division, 

2* Baiatains schedules of appointments and coi.»;’sreacts, 

.3i Eeeeivss telephone oalla aM visttcrs, 

h* elves routine information to proper persona and direots 
^am to ifproprlate offlaialm, 

§• Receives man md controls dlstrioution. 

Is Wi|Kmsihle for and maintains office files. 
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(KHWti Ifili H&mi^%jim§ 


ISm (tmiHliin If I @f MaSidtlomtiiw 

He* t m% wmim^ to f««l m 

X ■ 

ll* i»IU»fitr H Ootoi^^ ^ / 

iMl ptlyvrtiif Isgr 25 0etdlt«i^» * 

lii ioi 41^ If dct«|i«r«/«^ 


m 


ILLEGIB 
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